
Instructions for Preparing a Mission Annual History

Purpose
Preparing and submitting a mission annual history helps fulfill the Lord’s charge: “Continue in writing and 
making a history of all the important things . . . concerning my church. . . . And also, my servants who are 
abroad in the earth should send forth the accounts of their stewardships” (D&C 69:3, 5).

Overview
Compiling the mission annual history should begin in January and continue throughout the year. The mis-
sion president assigns a responsible person the task of compiling the history. The assigned person should 
gather material and invite others to contribute stories and information.

What to Include
A comprehensive mission annual history should contain the following items, many of which are generated 
or collected in the regular course of mission operations:
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Submission

should mail the original version of their annual histories to:

-
trative office.
For additional information, cover sheets, and templates, see Church History Guides: Stake, District, and 
Mission Annual Histories or visit lds.org/annualhistories.
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